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TAB A
Sugg No. 58-240

Tals is a suggestion concerning the setting of boldface type beadings
on Linotypes for NIS. All NIS Sections have bold type headinzz, called Fo.
1 ard No. 2 and are set in 10 and 12 point boldfmce. These lines sre get
previous to the text and ore inseried in the proper place by the operator
setting the teéxt, In bandling this type of work it is the general prace -
tice 1in the trade for the operator to turn the mavuseript page-by-page
for each size or face of type. In NIS copy the pages would ®e turned
twlee. Very little time I3 spent actually setting type. Most of tae
time is spent merely turning pesges of copy looking for lines to be set
in boldface.

After following the normal practice for a long time » I discovered
that the Tsble of Contents copy includes the No.land He. 2 headings. I
mnde several compariccns of the Tsble of Contents copy with the text
headings and found them identical. The increaged efficiency claimed
herein regults vhen the operator uges the few pages of Teble of Contenis
copy to set the boldfece. He can do this ai the speed of setiing text,
with no turning of puges whatscever. Tails wethed is spplicable to all
printing where the index is consistent with headingse snd subheadings

in the text.

Tae saving of time in setting these headings on an NIS of 40O manu-

script pages is indicated by the following comparison of the two methods:
Minuteg

Turning 400 pages and setting 50 lines 10 pointe..... 32

Turning 400 pages and setting 14 lines 12 poiot...... 28
60

Using Table of Contents, 50 lines, 10 DoiNt.ceccoscss

9
Uslog Teble of Contents, 14 lines, 12 50iNGecessvcees 3
12

The example shown is average. Therefore, for each K00 pages of KIS

mauvacript printed, the savings would smount to L8 minutes of Linotype
nachine-hours.
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11. ORGANIZATIONAL LOCATION OF POSITION 1o, CLRTIFICATION
A. OFFICE w/‘ Office of Logistics This is a complete and accurate description of
the duties and responsibilities of this position
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0. SECTTON T T T T T L e wreRrseNTATIVE T
£, UNVT . YLk T

15, OESCRIPTION OF DUTIEL, HCSPONSHBILITITL N0 CUALUFTCATIUN RECUTREMINTS

I, BSTIE AuT RESPONSILILTTIES

Under supsrvision of the Linotype Operator in Charge und the Branch Fereman
serves as a Linetype Uperator responaible for performing the following works

1. Operstes linetype machine to cast lines of {ype in alugs. Adjusts
mechine for sise of type, length of cast slug, width of mald, width of trimming
Xnives, and adjusts thermostat for melting type metal, Reads copy and cperates
keyboard to select matrices of letters and assemble them into words and lines,
Inserts spacing bars sad punetuatuior, Actustes Uype forming mechanisa which
casta type slug from selested matrices and sutomatically retarms matriees to

magasines.

2, Assenbles completed slugs in a form, Proef reads assembled forms amd
pempves snd replaces faulty slugs,

3. Changes magasine ln order to provide for tie selectlen of differemt
type faces) replentishes the supply of casting metal in melting pet with bars
of type metal, JFrovides spprentices witu: training relative to the werk sstheds
and skills invelved in perferaing the duties of a journaymin Linetype Opexater.

ke Clesns, oils, snd adjusts working parts of the machine, keeps the
oguipment and work ares in & peat and erderly ceadition, a:sures securily
requirements of his work area and for the assigned job are met and perforas

relsted work,
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1. Supervision Receivuul skrxresignments are received froz the Braneh
Foreman or & jourmaysan in charge of the work with specifications on the kind
of work Lo be dene., uJuldelines includs NIS and GPU style maouals end the
criteria for skilled work in the trave, Superviascrs provide specifie gunidense
on unwsual assignments or om prodblems arising in cenpleting sssigments.

2. Swpervision ixercisedt ‘Zssipments mey include supervision and trein-
ing over operatives, apprentices or others., Thess sssigpneents can be made fer
traiming purposes, for expediting production, or for situstiems where safely,
sccuracy or cther fectors requirs more than ons individual te participets in

the work,

XINDM UALIFICATION REGUIR:HENTS
' requirements for thic title in Interim Qualificatiem

“In
Standards the following charscteristics ars requireds
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